Asset Management System User Manual

Impairment

How to impair assets

The user should click on Asset register function on the system.
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Load assets

Click search generic and global search window will appear.
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Search

Click search button for system to load the asset register.
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The user should go to condition column, filter assets by condition, e.g., fair or poor. The
system will load the asset(s) as selected.
Highlight/mark asset(s) you want to impair, selected asset(s) will be highlighted in green,
right click and select impairment.
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Right click on selected assets, select finance changes first then select impair functions.
See below picture.
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Impairment wizard will appear, impairment wizard will warn you if you have selected assets
that has not been marked for impairment, click yes then next to continue.

Impairment Wizard

Welcome to the impairment wizard

| You have selected asset(s) that has not been marked for
impairment, are you sure you want to continue?
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The system will automatically calculate total number of assets selected by the user for
impairment. Click next to continue.

Impairment Wizard

Welcome to the impairment wizard

This wizard simplifies the process of impairment.

You have selected 3 asset’s for impairment.
Please dick next and follow the instructions to successfully
impair your assets.

o> | [ o |

Impairment inputs window will appear, select impairment method, impairment date and give
a reason for impairment. The system will also alert you if you have selected a date that is
beyond current active period, click ok and give a reason for impairment. The system will
automatically go back or select the current active period, click next to continue.

@ Impairment Wizard

Impairment Inputs

Method : | C i v
Impairment Date : [2018-11-30 ||
recenoge: [ o[e]

4 |‘ . You cannot select a date beyond your current active period.

| oK I

Wait for the system to process or load preview impairments.

@ Impairment Wizard

Preview Impairments

Please Wait
Loading
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The user will have a preview of Finance and Life preview

- o x - o X
@ Impairment Wizard @ Impairment Wizard
Preview Impairments Preview Impairments
Preview Finance Preview Life [8 Preview Finance Preview Life
AssetID | Categoryl Category2 Category3 Transaction Type | Transz AssetID  Useful Life Reason Date
821 Property, plant and equipment Transport assets Motor vehides Deprediation New di 14 -0.0821355236139630390143737166 New Depreciation to bring asset up to date 2018-11-3]
821 Property, plant and equipment Transport assets Motor vehides Deprediation New df 14 0.91 4 of life 2018-11-31
822 Property, plant and equipment Transport assets Motor vehides Deprediation New df 821 -0.0821355236139630390143737166 New Depreciation to bring asset up to date 2018-11-3)
82 Property, plant and equipment Transport assets Motor vehides Depreciation New df 821 -0.9178644763860369609856262834 Impairment of ife 2018-11-31
822 -0.0821355236139630390143737166 New Depreciation to bring asset up to date 2018-11-31
822 -0.9178644763860369609856262834 Impairment of life 2018-11-31
< > < >

Click next to continue. The system will give the user a summery, total of accumulated
depreciation and a total of accumulated impairment. Click next to save changes or click
cancel function if you don’t want to proceed with the impairment.

N.B. A new journal be created if the user click save to continue with the impairment, please
make sure that you approve the journal before changes takes place.

@ Impairment Wizard

Completing the wizard

Summary:
Total Accumulated Depreciation: -151550.0834
Total Accumulated Impairment: 0.0000

In order to save these changes diick save. By dicking save
you agree to these changes. Alternatively dick cancel to opt
out of saving.

By saving you will be creating a new journal that will have to be approved
before the changes takes effect.

The system will confirm if the impairment process is completed, click ok to continue.

@ Impairment Wizard

Completing the wizard

Summary:
Total Accumulated Deprediation: -151550.0834
Total Accumulated Impairment: 0f

In order to save these changes cick
you agree to these changes. Alternd  Completed !
out of saving.

By saving you wil be creating a new

pe approved
before the changes takes effect. o]

Save

Completed !
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How to approve a journal

The user should click on journal function and assets journal will open, see below picture.
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Welcome to asset journals.

Double cick any journal to view detais for that journal.

Period: 181505 v ] (@ verty sudget | (@ vers | [@h 108

— ation Comment | Disposal Date | Criticality Rating | Current Condition ¥ | Previous Condition
1| [Enter text to search M Find Clear Fair Fair
Fair Far
Fair Fair
Date Description Records |RecordsRolledUp | Affect | Journal Type | Correction Indicator | Short Name Apprc . ar
» |2018-11-30 Impairment of Assets 4 4 908.10 Impairment 0 Impairment - ConditonBased [ v
Fair Fair
Fair Far
Fair Fair
Fair Fair
Fair Fair
Fair Fair
Fair Fair
Fair Good
< > Fair Fair
Fair Fair

Double click on the journal and asset detail will appear.
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Asset Journals (Detail) o ‘

Welcome to the journal detail.

W Journal ID: 2444
Journal Type: Impairment 1=
Journal Description: Impairment of Assets [ soprove Joumal | [ export
© Transactions |? Life Changes @ Condition Changes = Category Changes © Cost Changes © Residual Changes Elﬁ CostCentre Changes
Transaction ID Asset ID Transaction Type Asset Amount  Counter Amount | Affect Amount | m SCOA Version Transaction Period Transaction Date | Capture Date Time

470 178 821 Depredation 454.05 0.00 454.05 6.20 181905 2018-11-30 2019-06-19
470 179 821 Depredation 0.00 -454.05 -454.05 6.20 181905 2018-11-30 2019-06-19
470 180 822 Depredation 454.05 0.00 454.05 6.20 181905 2018-11-30 2019-06-19
470 181 822 Deprediation 0.00 -454.05 -454.05 6.20 181905 2018-11-30 2019-06-19
< >

Click on approve journal function, the system will warn you of the changes that will apply to
the register, click yes to continue.

L] - u] X

Asset Journals (Detail) ° ‘

Welcome to the journal detail

W Journal ID: 2444
Journal Type:  Impairment

JournlDescrpton: poets & oot

o Transactions | | ¥ Life Changes | () Condition fges | (] CostCentre Changes
TransactonID |AssetDD |TransactonType |Asse ftion Period | Transaction Date | Capture Date Time
. You are about to apporve this journal. This will applyall | wTe 2
s 821 Depredaton 1 changes to the register, are you sure. LT R el
19 821 Depredation 181905 2018-11-30 2019-06-19
470 180 822 Depredation 181905 2018-11-30 2019-06-19
470 181 822 Depredation | 181905 2018-11-30 20190619
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The system will confirm if the journal has been approved. Click ok to continue.

a - O X
. o
Asset Journals (Detail)
Welcome to the journal detail.

K Journal ID: 2444
Journal Type:  Impairment

=
Journal Description: Impairment of Assets v Approve Journal

CpTransactons | | ¥ Life Changes I ) Condition Changes [ 5= caf x (o Residual Changes I £ CostCentre Changes

TransactonID | AssetID | Transaction Type | Asset Amount  Countef Version | Transaction Period | Transaction Date | Capture Date Time
470178 821 Depredation 454.05 R 0 Journal approved. | 6.20 181905 2018-11-30 2013-06-19
4179 821 Deprecation 0.00 620 181905 2018-11-30 201906-19
470 180 822 Depredation 454.05 6.20 181905 2018-11-30 2019-06-19
47181 822 Deprecation 0.00 | T 620 181905 2018-11-30 2019-06-19
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