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Insurance

How to add insurance

The user should first click on the asset register.
See below picture.
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Click on search generic (Global search) button to load the register and the following window
will appear.

£ MD Assets - Search - o X

Global Search o

Welcome to the global search.

Use this window to search for any asset n the system.

You can use either the Dropdowns to filter towards categories,
the free text to search or a combination of the two.
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If all controls are left blank, the entire register will be returned.
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Click search button for the register to load, see below picture.
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PKAssetID |Categoryl |Category2 |Category3 |Category4 |CategoryS |[Categorys |Category? |Description |Extended Description |AssetNumber |Serial Number [Registration Number |Vin Number | Parent AssetNumber | Quantity
» 1263 PropertyPl... Infrastruct... Roads (Ro... Roads Street lighting Streetlight | StreetLight 7 "
1265 Property Pl... Infrastruct... Roads (Ro... Roads Street lighting Streetlight | LED Streetlight No_1265
1273 Property Pl... Infrastruct... Roads (Ro... Roads Street lighting Streetlight  StreetLight 3 Serial Test
1274 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight  Street Lizczxcght No_1274
1295 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight  StreetLight No_1295
1297 Property Pl... Infrastruct... Roads (Ro... Roads Street lighting Streetlight | zxczxc No_1297 00000
1298 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight | 222222 No_1298
1300 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight | StreetLight No_1300 No_1298
1302 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight  zxczxc No_1302
1303 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight | fghjghiLioht No_1303
1304 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight  StreetLight No_1304
1305 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight | StreetLight No_1305
1308 Property, p... Infrastruct... Roads (ro... Roads Street Light Streetlight | StreetLight No_1308
2798  Property, p... Infrastruct... Roads (ro... Roads Street Light Streetight | gdfgdf No_2798 No_1308 .
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First highlight the assets you want to add the insurance, right click in the register and
select add insurance. See below picture below.
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AssetDD  |Categoryl |Category2 |Category3 |Category4 |Category5 |Categorys |Category? | Description |Extended Description | AssetNumber | Summary Category | Appendix BCategory | Serial Number
834 Property, p... Other mach... Audiovisual... Audiovisual... f4b439fc-9... cc3fde10-3... 0ea0927b-... Microphone... Bosch CCS800 ULTRO | A00438 Other machinery a... ' Other machinery an..
, 832 Property, p... Other mach... Audiovisual... Audiovisual... {2a1f6als-... | cc3fde10-3... Dead927b-... Mirophone... Bosch CCSB00ULTRO  A00436 Other machinery a... Other machinery an...
831 Property, p... Other mach... Audovisual... Audovisual.. a7el (3] Copy .. Microphone... Bosch CCS800ULTRO | A00435 Other machinery a... | Other machinery an..
825 Property, p... Transporta... Motor vehic... EMergency ... <38 (%) Copy with Headers .. Freengine  HINO 500 1322 FRZ463WP Transportassets  Transport assets AHHGT LIKPX...
824 Property, p... Transporta... Motor vehic... Spedalised... 143! View N Refuse Tru... | ISUZU ISUZU 1600 FPN107MP Transport assets Transport assets ADMFV234R8...
13 Property, p... Fumiturea... Fumiturea... Cabinetsa.. ac2] L. cabinet Brown Cabinet 2Doors | AD3751 Furniture and offic... | Furniture and office ..
822 Property, p... | Transporta... Motor vehic... Passenger ... |00e| & Ot ares NISSAN NP300 FNFSGIMP | Transportassets | Transportassets ADNALGD22Z..
16 Property, p... Fumitwea... Fumiturea... Shelvingan... 21cc ¥ Verfication * | 'RackWood  Wooden Brown AD4005 Furniture and offic... Furniture and office ...
823 Property, p... Transporta... Motor vehic... Passenger ...  dafi (3 Insurance » | [ Addinsurance DDY... FNFS67MP  Transportassets | Transportassets ADNALGD22Z...
12 Property, p... Fumitrea... Fumitrea... Cabinets&... 5f3 § mSCOA Config » | @ Addinsurance Claim A03539 Furniture and offic... Furniture and office ..
821 Property, p... Transporta... Motor vehic... Passenger .. dfé§ [E] Other ) [TERE NISSANFARDBODY ... FNFSGOMP Transportassets | Transportassets ADNALGD22Z..
15 Property, p... Fumitrea... Fumitwrea... | Chairsand .. 634 & jopcard ) b |vistor chair | Wooden Brown Cloth | A0400% Furniture and offic... Furniture and office ..
14/ Property, p... Furniture a...  Furniture a... Other furi... | féefi @ Integration (Vesta FMS) » | Rack Distrib... | Steel Grey AD4003 Furniture and offic... ' Furniture and office ..
2855 Property, p... | Computer e... Office Equi... Computer h... e swwrer s eto. | Computer L... DELLLATITUDEESS30  A03803 Computer equipment | Computer equipment | 3099543200039

If the user click on add insurance function and the following window appears with the
policy numbers, it means that that particular asset is already insured (see below

picture).

ERROR

3

Please select only assets that is not connected to any other

Insurance.
Asset:

831

832

834

824

825

Policy Number:
Pol035
Pol035
Pol035
Pol035
Pol035

The user should select the asset(s) that is not connected to any other insurance.
If the user selects the asset that is not insured, the following window will appear.
The user can then fill in the required fields.
The required fields highlighted with asterisk will block the user to save the added insurance
as the detailed information is required, the user should go back and fill in the missing

information. See below picture.
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4 Add Insurance - O

Add Asset Insurance i

X

Split :

Total Insured Amount : 7

Title :

Total Amount Per Assets :

Policy Number : | PP/02/13/150 GGGGG

Insurer Company Name : |GGGG
Description :
Insurance Start Date : |2017/05/05 v
Insurance End Date : |2018/03/30 v
Insurance Effective Date : |2017/05/05 v GGGGGGGE|
Insured Amount : 15
Comments :
Attachment :

@ Save u Cancel

The system will confirm if the added data is successfully saved, click ok.

ﬂ Successful in adding Data, Click 'OK' to exit.

How to view added insurance

The user should click on Insurance function on the system and all the active insurance will
appear. Double click on any added insurance to view the details per insurance.

The user has access of searching for a particular added assets in the system. You can
search added insurance by insurance ID, Policy number, Insurer Company, user Name, etc.,
using find button.

N.B. then click clear button after searching to go back to the added insurance data.

Insurances -MD Assets - Demo Muricipaty | Actve Period: 181906 (2018-12-01 - 2018-12-31) | Vew Period: 181506 (2018-12-01 - 2018-12:31)
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Double click on one of the added insurance in order to view insurance detail(s) info and the
following window will appear.

The user can also view the connected asset(s) of the insurance

See below picture.

X

<" Insurance Detais - o

Title Movable assets

i’ Insurance Detail °

Insurance Detail

Policy Number :  Pol035 Insurance Start Date :  Sunday 01-July-2018 Description :  Movable assets insure foi
Insurer Company Name :  AON Insurance End Date :  Sunday 30-June-2019
Insured Amount : 538 200.00 Insurance Effective Date :  Sunday 01-July-2018 Comments :

Percentage Split :  27.00
Total Insured Amount : 270 000.00

<[ Find Clear
PK AssetID | Categoryl Category2 Category3 Category4 Categorys Desaription
i 2855| Property, plant and equipment  Computer equipment Computer hardware induding operating systems Computer hardware Computer Lapto A
2856 Property, plant and equipment  Computer equipment Computer hardware induding operating systems Computer hardware Computer Lapto
2857  Property, plant and equipment | Computer equipment Computer hardware induding operating systems  Computer hardware Computer Lapto
2858 Property, plant and equipment  Computer equipment Computer hardware induding operating systems Computer hardware Computer Lapto
2859 Property, plant and equipment  Computer equipment Computer hardware induding operating systems | Computer hardware Computer Keybc
905 Property, plant and equipment Fire equipment Emergency Equipment Fire fighting equipment / fire hoses  17539b25-2004-4793-26e8-03e41ae87ce6  Dividing Branch
906 Property, plant and equipment  Fire equipment Emergency Equipment Fire fighting equipment / fire hoses | 17539b25-2004-4793-26e8-03e41ae87ce6  Collecting Brand
907  Property, plant and equipment | Fire equipment Emergency Equipment Fire fighting equipment / fire hoses 05529222-29d9-4d73-5dd5-363e64baedf2  Strainer
908 Property, plant and equipment Fire equipment Emergency Equipment Fire fighting equipment / fire hoses | 20f4f1d0-bbbf-42d8-b02f-906e3557831  Barren Key
909 Property, plant and equipment Fire equipment Emergency Equipment Fire fighting equipment / fire hoses  20f4f1d0-bbbf-42d8-b02f-906e35578f31  Barrenkey
< >

How to view Claims

Click on Insurance function on the system.
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Insurance  Claims

Insurance View

Click on claims and the following window will appear, the user will have an overview of all
the active claims.
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Insurance  Clams

Insurance View

I || Fnd Clear
Clam D _[Case Number | Status OF Clam | Damaged Or Lost Reporting Date | Insurance Clam Date Amount e Or Loss | Liked Number Of Assets | Insurance Tite | Polcy Number | Insurer Company Name | Insuras
’ 1] castor Submitied 281122 218113 300000.00| 2019:02-14 Assetslostin fre 5 Movable assets  Pol035 AON 2189
2 castts Paid 0190204 2190221 60000.00 20190402 Stoen 5 Movable assets  Pol035 AON 2159
BES Paid 20180726 20180801 15000.00|2018-11-30 Bumt 1/ Intengile Assets Polss Outsurance 2189
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The user will be able to view the details per insurance claim if there is any in the system.
Then double click on the claim row to view the claims. See below picture.

4" Insurance Clams Detais — X

] Insurance Claim Assets Detail

Welcome to Insurance Claim Detail
O w— Title : Movable assets

Here you can view the detailed info of your Insurance Claim
E N e ettt e

Insurance Detail
Policy Number :  Pol035 Insurance Start Date :  Sunday 01-July-2018 Description : Movable assets insure fol
Insurer Company Name :  AON Insurance End Date : Sunday 30-June-2019
Insured Amount : 538 200.00 Insurance Effective Date :  Sunday 01-July-2018 Comments :

Percentage Split :  27.00
Total Insured Amount : 270 000.00

Insurance Claim Detail

Case Number :  CAS101 Status Of Claim :  Submitted Incident Of Damage/Loss : Assets lost in fire
Damaged Or Lost Reporting Date :  Thursday 22-November-2018
Insurance Claim Date :  Friday 30-November-2018
Insurance Payment Amount : 300 000.00 Comments : -
Insurance Payment Date :  Thursday 14-February-2019

[Enter text to search... [~][ Fnd ][ clear |

Drag a column header here t
PK AssetID | Category1 Category2 |categorys [ categorys | categorys Description Location | GPSX GPSY Asset Number
an 821, Property, plant and equipment Transport assets Motor vehides Passenger vehicles  df68bS09-1881-434f-b110-76e8506921b4 | Bakkie Workshop | 28.67455101 | -26.14889717 FNFS60MP
822 Property, plant and equipment Transport assets Motor vehides Passenger vehicles 00 1bbf3-e341-402c-b82c-f61993dbcd3d | Bakkie Workshop | 28.68434430 -26.13458890 FNFS61MP
823 Property, plant and equipment  Transport assets Motor vehides Passenger vehicles | d8f17e2f-0fe0-deda-a074-f838d2ecf302 | Bakkie Workshop | 2867339325 2614854431 FNFS67MP Jd

roup by that column

Page50of5 v
/”g




